
Member Portal Project 
Budget Insights

Navigating the Member Portal from a 
Project Finance Perspective



Project Insights

• Visibility into User Accounts related to your project (other project participants)
• With access to employee contact information

• Access to Project Budget Information
• Budget by cost category and cost match type (cash or in-kind)

• Expenses and claims from all project participants
• Payment Records

• From OSC
• From Other Funding Sources (recorded on claims submitted)
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Logging into the 
Member Portal

Login to member portal using your login 
credentials provided by our Member Analyst. 
For any assistance regarding your login 
credentials, please send an email to 
membership@oceansupercluster.ca

Link: 
https://oceansupercluster.force.com/GranteeP
ortal/login
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Navigating to 
your Project 
Record

Click “Projects” on the Navigation Bar
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Navigating to your Project Record (continued)

Click on your 
Project Name in 
the list below
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Accessing the Related 
Users/Contacts Associated 
with your Project

Click on the “Related Users” tab 
within your Project Record

Then click on the “Account Name” 
you wish to view

6



If you want to find contact information for an employee of one of your project partners, 
just click on the “Contacts” tab (this is updated basis the information provided during the contract stage)
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Accessing the Related 
Users/Contacts Associated 
with your Project (continued)



Budget Insights

Navigate to the “Funding & 
Budget” tab by clicking here
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View your Budget Details

Click “View 
All” to access 
full list of 
budget lines
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Full List View of Budget 
Cost Categories

In this view you can see:

• Budget category

• Cost type

• Budgeted amount

• The remaining 
balance of the budget 
line

• The description of the 
budget line
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You can also drill down into the 
budget line record to see the 
expenses entered against it. To do 
so, click the Project Budget Line ID



Project Budget Line Record
Once you have opened the project budget 
line record, you will have a deeper insight 
into the budget line details.
To view the expenses related to the budget 
line, click the “Related” tab

In the “Related” tab, you can view each 
expense line and see the claim that it is 
associated with.
From there, you can drill down to the claim 
record by clicking the claim ID under “Project 
Report”*
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*To navigate the claim record, please see the claim submission user guide



Project Claims

Navigate to the claims 
listing by clicking the 
“Expenses & Claims” tab
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From here you can drill down into all project claim 
records for all project participants, please see claim 
submission user guide for claim record navigation.



Payment Records
To view all payment records for 
the project, click the “Payments 
& Receipts from Funding 
Sources” tab
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In this tab you can view:
• Who the payment was from
• Who the payment was made to
• Payment status
• Payment date
• The amount

Click “View All” to see all 
payment records
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