QUARTERLY REPORTING – Frequently Asked Questions
OSC projects involve reporting on quarterly progress, quarterly claims, quarterly spending forecasts, semi-annual steering committee meetings, as well as a final project report following the conclusion of the project. Please refer to the following Questions (Q) and Answers (A) for more detailed information on the submissions and meetings that we typically see for each OSC project. Contact your program manager for project-specific details. 
Q: What does the OSC expect from the project team in terms of ongoing reporting, claims, and meetings while the project is underway?
A: The table below outlines key dates for submissions and meetings, as an overview of the ongoing reporting and governance objectives for the project.
Forecasts are due 10 days following the end of the calendar quarter. 
Progress reports are due 20 days following the end of the calendar quarter. 
Claims are due 20 days following the end of the calendar quarter. 
Steering Committee meetings are contractually required semi-annually, but are typically held quarterly to ensure good communication across the project team and OSC.  
Additional meetings or reporting may be required outside of this schedule, in situations where there are change requests, foreign cost requests, advance requests, gates, special conditions or other information required on a project-specific basis. 

Q: Can you provide the specific due dates for various reports and meetings?
	A: These are shown in the table below. Your contractually required meetings may be held April / October and recommended 			meetings held in January / July. Forecasts, claims and quarterly progress reports (SPR) are due every quarter. 
	Quarterly Schedule 
	Jan 
	Feb 
	Mar 
	Apr 
	May 
	Jun 
	Jul 
	Aug 
	Sep 
	Oct 
	Nov 
	Dec 

	Steering Committee meetings 
	Contractually Required 
	 
	 
	Recommended meeting 
	 
	 
	Contractually Required 
	 
	 
	Recommended meeting 
	 
	 

	Forecast 
	10th 
	 
	 
	10th 
	 
	 
	10th 
	 
	 
	10th 
	 
	 

	Claims   
	20th 
	 
	 
	20th 
	 
	 
	20th 
	 
	 
	20th 
	 
	 

	Quarterly Scheduled Progress Report (SPR)  
	20th 
	 
	 
	20th 
	 
	 
	20th 
	 
	 
	20th 
	 
	 





Q: The OSC mentions ‘quarters’ when referring to reports, claims and meetings; what is the exact timing of the quarterly schedule?
 A: The OSC follows a quarterly schedule of:
· January 1 to March 31
· April 1 to June 30
· July 1 to September 30
· October 1 to December 31
Your initial progress report, initial claim, and initial steering committee meeting (kick-off) may be completed outside of these timeframes; however, for all quarters that follow, every project should follow the schedule as shown below. 

Q: Outside of the regular reporting and meetings, are there other submissions required by the OSC?
A: You may be asked to provide project updates and submissions related to various aspects of your project:
· IP and Data
· Project Change Requests
· Advance requests
· Audit submissions
